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How To Customize Sales Tools In BASC 
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Become part of the Solution Center community! 

You must register to customize 
content 
Create Field Kits 
Create Point-of-Sale Fact 

Sheets 

Become part of the Solution Center  
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How to Customize your Sales Tool 

My Sales Tools mirrors 
Field Kits, and allows 
you to create 
customized, point-of-
sale worksheets for 
homeowners 
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Sales Agent Reference Guide  

Click Create 
Sales Tool to go 
to the sales tool 
form. We’ll walk 
through filling out 
the form to create 
your customized 
sales tools 
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Each Sales Tool Contains the 
following general information: 
• Title (Sales Tool Name) 
• Sales Tool Version 

(predetermined or customized 
list) 

• Body (description that appears 
on the top of the worksheet) 

• Company Info: 
• Name 
• Logo (upload image file) 
• Address, Phone, URL 

Sales Agent Reference Guide  
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Add your custom sales 
themes: 
• Hold “Ctrl” scroll and click 

measures in the list. 
• Once you are done, click 

the green “+” icon to move 
them to your selected 
options box. 

• Click Save at the bottom of 
the form to save your 
selections and generate 
your Sales Tool. 
 

Sales Agent Reference Guide  
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Saved Sales Agent Reference 

Save your form! 
• See your saved sales 

tools under your field 
kits 

• Print/download your 
forms 

• Add your sales tool to 
your Field Kits 

• Edit your sales tools 
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